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e e e fure (@ A7)
Annual Performance Assessment Report (APAR)
(af ‘@ i qerdes / debriial SHeRal & o)
(For Group ‘B’ Technical Officers/Technical Assistant)

ferm/ :
Department/ Section/Unit :
Goica q de oITeT @ Srare
Period of Assessment from to
arT-| EpiEsunisin
PART-I PERSONAL DATA
W/%ﬂmlwi‘rqﬂf‘\aﬁqs E1T W7 S, 37! arafd §
( AFCHARARIRE ORI AU R R

(To be filled by the Administrative section concerned of the Ministry/Department/ Office,
in its absence, Reporting officer to get it from officer reported upon)

1.1 F¥arT & 99 Ud 95T -
Name of the employee & present designation

1.2 Fa1 5 SRR & dvvg:
Date of Joining the Service :

1.3 &= fafer:
Date of Birth :
1.4 o iz e Frgf @ i kel s
. . . Date Grade
Date of continuous appointment to present grade :

1.5 I 98 AT 3 I JHT Bl A

Present post and date of posting thereto :

1.6 =Z&r ¥ Iuiyd & @1 safy: BT & BT
Period of discontinuity from duty : On account of Leave:




T BT SR/ 3T RN BT & B

On account of /Training other official Assignments

1.7 Jeaforen ud e J99r A |

Academic and Professional Qualifications:

1.8 T siadsiml faser gfdem/ qavaal dregadi J
T foram A7 aar Jael SEand ure
Inland/Foreign Training/Refresher Courses undertaken

and Professional qualification attained :

1.9 IgiRd Sfa / 3gqied St / 312 [osT a9/9.fd. gHerg & 872
Whether Belong to SC/ST/OBC/PH Community?

1.10 =zrermiies Mot & Serora/ Fexaay/ 99 &l T8 (9T 9ie

Fellowship/Membership of Professional Bodies/ :

Departmental Exam qualified

1.11 g I I + BH aadT
Pay in the pay band + Grade Pay

1.12  Rifé, qiien qon e

Reporting, Reviewing and Accepting Authorities :

[ERUCAVACER T AT GETH FurE @1 sty

Channel of Reporting Name and Designation Period covered in the year

FaiféT afear
Reporting Authority

Qe gferemri
Revewing Authority

Accepting Authority

AT 11 99 & SN M. Jeidh
PART-Il Self Appraisal for the year
2.1 9 % il @ At e

Brief description of duties of post :




2.2 RARI4N 3@y & SRH [T T HEf A7 SUaral & Jia [&Gaeo @+ 100 & 7 & i A1 79 fafire sar
&N I (ol A |
Brief resume of work done and achievements with particular mention of the specific
tasks and actions assigned to your during the period in about 100 words.

2.3 Topu T B¢ o fefian A Ut FE g B e EE R Seed B s ¥ |
Any other additional and unforeseen assignments carried out/Initiatives undertaken
worth mentioning.

2.4 1 A AT TG T (A GEE HT AT 8, AMS B Al HUAT 3 AN H I B
I -

Have you filed your immovable property return as due. If yes, please mention date

| Yes | No |

3. IR U A A e 30 Gfiod
1-10 e T HEAT HI 37
Assessment of personal attributes (weight age 30%o)
On scale 1-10; see instructions

Rt qtte Qe & g e RaET et | g THET e
Instructions for Reviewing/ Reporting | Reporting et 3TErEY
Authority Authority Reviewing Initial of Reviewing

Authority Authority

A & Ul AR
i) Attitude to work

UE TR, A AN U
ii) Sense of responsibility

P FrarE

iii) Maintenance of discipline

HATE BHISTA
iv) Communication skills

AMfed ATET 7 B HIA Bl &l
v) Capacity to work in team spirit

I AT H B B Dl e
vi) Capacity to work in time schedule

I & § Al AR 7Y
vii)Inter-personal relations with public
dealing




viii) Dependability and willingness to
take responsibility

ERIESUCRIIR LR ET|
Overall Grading on personal attributes

Ted 30 UfcI9Td TR AU
30% weight age of overall Grading

3.1 ummEeE Fad &1 T id. Ted 30 Tiad
1-10 %o 97 FHUAT A 29

Assessment of functional competency (weightage 30%0)

On scale 1-10; see instructions

R/ gadier wieem & fog fea
Instructions for Reviewing / Reporting
Authority

Rt
ElIBER
Reporting
Authority

ERRlR
ElBEAL
Reviewing
Authority

g O %
STETRTY

Initial of Reviewing
Authority

FIAAYAS ST AT B Dl ATl
i) Strategic planning ability

oty o @1 AT
ii) Decision making ability

faeraor &3 &1 A
iii) Analytical ability

qa=aY 9T
iv) Coordination, ability

faarT &3 &l AFgal
v) Ability to motivate and develop
subordinates

FHET B GG, TTeT AT qhda
vi) Management organization and
supervision of works

TehTaTceh FE T FH TR
Overall Grading on functional
competency

TEd 30 UTI9Td THET uiiaeor
30% weight age of overall Grading

1-10  =pa 97 arr | & 7w afeT

3.2 Overall grading of Part-111 on scale 1-10

Fafé/ gadterm wifemer & fog Mg
Instructions for Reviewing/ Reporting
Authority

Rt
RlIEEaR
Reporting
Authority

EREitR
EIBEAK
Reviewing
Authority

Qe e &
STEET

Initial of Reviewing
Authority

HIT 3.1
Part 3.1

HIT 3.2
Part 3.2

T 3.3
Part 3.3

Overall Grading




- 1V: #7817 (Fed @ 78)
PART-IV : General Attributes (Weightage not applicable)
AT HUAT., FHEANT Hl FAM] T feoul &

4.1 Integrity : Please comment on integrity of the employee:

4.2

Fraifén/ gadterr wifereer & fog Fdar o BlIBEaR qTE T qAIE

Instructions for Reviewing/ Reporting | Reporting Authority | Reviewing Authority I &

Authority 3TETeY
Initial of
Reviewing
Authority

e &l Rt
i) State of Health

AT O HHIAAT U AR B
it AT 3 T @B I B
THA TSN HELT Tl Afed 39 &;l 4
[T &7 1 HHIA € |

ii) Aptitude and potential please
mention about the aptitude of the
officer and areas in which he has
potential to develop alongwith training
needs.

4.3 T 70 9TET | INfEdh =T
Pen Picture in about 70 words :

R sifeeerit & aer
Signature of Reporting Officer

anrg
Date :
ESIC]
Place :

-5-




L CAVARR: C i 1
PART-V: REVIEW

QT ATGHIT & L a1 Bl AT
i) Length of Service under Reviewing Authority :
g1 g A~ Raifén sieert a1 @ seeye Ar &= U & Fa9 ¥ [T Y e 3 qed 67
At 3 fohel HeaTed [edich a1 G2 3 Head el &, A1 3 AT § 0T T Hiad § 310 Jedih a1
ST & |
L& [ W]

i) Do you agree with the assessment made by the Reporting Officer with respect to
the work output and various attributes in Part-111. In case you do not agree with
any of the numerical assessment or attitudes, please record your assessment in
column provided for in that Part and initial your entries.

| Yes | No |
e Pt @l Rafer & qoFad fawor &1 Iwr &t ? R stferart gm onfesa faao o7 sifvgfersdn/ feoaoh

iii) In case of difference of opinion details and reasons for the same may be given
remarks/observation on the Pen Picture by the Reporting Officer :
1-10 %ol 9F AT UFET

iv) Overall Grade onscale 1-10: |

QAT AR & Exer
Signature of Reviewing Officer
g
Date :

T
Place :




gt
ACCEPTANCE

FAT AT P et / gifemT AT B0 6T T i qo e H=iar, afe @ & dr e ug
qHGHT BT H Hedd © | AT Parfer § =il Iieieprn 91 1-10 a9 79T AT 3Hfdhd o |

& [ =

Do you agree with the assessment made by the Reporting officer/ Reviewing
officer and details of difference of opinion, if any, with reasons for the same. In
such case, acceptance authority will also give overall grade on scale of 1 to 10.

| Yes | No |
TEHZ | 9 TEA W 7
Outstanding (9) Very Good (7)
3BT, 5 FAITE. 3 FHATATE: O
Good (5) Satisfactory (3) Unsatisfactory (0)
g
Date :
HicT T & BxAe
Signature of Accepting Authority
L] M T e
Place : Name in Block Letters
Rure &1 Aty & e

Designation during the period of Report



QIRLRS

CONFIDENTIAL
NOTE : g @15 41 @iaw fiam 71 s / PLEASE DO NOT LEAVE ANY COLUMN BLANK

INGIC]
CONFIDENTIAL
e a1 A (e fure o 5 721 )/ Name of the Ratee Officer......................
i
RECEIPT

AHLHR. B I BB %1 Y31 9T 21 G ® | et fqum wr FEe & sigan, anania
feg-a7g & faweg Ufiesd, aie 2 al, 931 15 [l & o 9igd &2 & |

A copy of the APAR received by me on.........ccceeenee. As per instructions on the
subject, if I wish to represent against the contents of the APAR, | have to do so within

15 days.

STy, e R ol 11 720 2, & 808
Slgnature of the Ratee Offlcer .........................

913, [ aLwLeEL 9Re, AL ALE. BT Heied
Scrutinised by CAO/APAR Cell, AIIMS

e AFHLIE. 7 FEE FEaT Ferd § LW 39! 1A SH/aRgel & & g Fed sE-am (sgass- 1) o
AT © |

Note: Instructions on APAR including a Time-schedule (Annexure-lll) for
preparation/completion  of actions pertaining to the same are enclosed.

*k%k



ILGIC]
CONFIDENTIAL
NOTE : g @ 41 @iaw fiam 71 s / PLEASE DO NOT LEAVE ANY COLUMN BLANK

(Tt T 3T B FEfd AEEET @ A9 §)
(To be detached and Handed over to the Ratee Officer)

(i) A AR T DT <5 1 A @
............................................ Hetrereeesresneeseesnenns O @1 FAHY B AL, & -7
EA LGl 0 IR L s | = %1 RIS SAtarT & wgd & T |
APAR inr/o
Shri/SME/MS......oooieiiieiiee e, grade/designation...................... for the
period from............co...... t0. e submitted after completion of the self-
Appraisal to the Reporting officer on.........

A ER S 3 A B R 1 RSSO
Signature of Reporting Officer:.............ccco......
TH TG T2 TETH/ . v
Name & Rank/Designation:...........cc.ccccevvrunne.
(QTEreT @1 AT F RO HNT Bl A 3)
(To be detached and Handed over to the Ratee Officer)

(i) A FAA Ao DETARC | R 2 TR
L UPURURURTRRN Wﬁrm&rﬁrmwiﬁ % RO ST 817 RA@. v
BN A AEHE B T @l S |
APAR inr/o
Shri/SMt./MS.......coooiiiiie grade/designation...................... for the
period from................... t0.ieenee, submitted after initiation to the Reviewing
Officer on........cccoo.....

R B | B AR el 1 OO PSPPI
Signature of Reviewing Officer:............c...c.......
L R 7 A o 1SR
Name & Rank/Designation:...........cc.ccocevvrunnne.

-9-



Annexure-I

Time schedule for preparation/completion of APAR

(Reporting year-Financial year)

S .No. | Activity Date by which to be
completed
1. Distribution of blank APAR forms to all concerned (i.e. to | 31% March
officer to be reported upon where self-appraisal has to be | (This may be completed even a
given and to reporting officers where self-appraisal is not | week earlier)
to be given)
2. | Submission of self-appraisal to reporting officer by officer | 15" April
to be reported upon (where applicable)
3. | Submission of report by reporting officer to reviewing | 30" June
officer
4. Report to be completed by Reviewing Officer and to be | 31% July
sent to the Chief Administrative Officer or ACR Cell or
accepting authority, wherever provided.
5. | Appraisal by accepting authority, wherever provided 31% August
6. (a) Disclosure to the officer reported upon where there is | 01% September
no accepting authority
(b) Disclosure to the Officer reported upon where there is | 15" September
accepting authority
7. Receipt of representation, if any, on APAR 15 days from the date of receipt
of communication
8. Forwarding of representation to the competent authority
(@) Where there is no accepting authority for APAR 21°% September
(b) Where there is accepting authority for APAR 06™ October
9. Disposal of representation by the competent authority Within one month from the date
of receipt of representation
10. | Communication of the decision of the competent authority | 15" November or obtaining of
on the representation by the APAR Cell. decision of the competent
authority.
11. | End of entire APAR process, after which the APAR will | 30™ November

be finally taken on record

-10-




Annexure-11

e HRESET Fein RUE B MEE I8 § W [ & 94 7 R

Guidelines regarding filling up of APAR with numerical grading

(i) o FRIMTES e RUE & 9l @l 93 J99 o g9 AagHgdd Ud M F 90
S |
The Columns in the APAR should be filled with due care and attention and after
devoting adequate time.

(i) THT 39T &0 A 2 (P U@ A1 ArAAish & F99 @ AW ard Y91 12) &% &u A
el T T 1 AT 2 BT SAEHE & G Bl GG Fid g7 AT B F AR
EITAT AU 3T Sk 341 a7 9-10 & Taidq TS @l DT & I HUEd @ [dHEe &id
3T YA B H I e A | A 1-2 A7 9-10 & ST AW BT H9AA FH & Al &
afe F 72 fiw ff A ® a1 27 Rafa § eror gam & smagadar 21 Rufd s o
AT BRI B B ald A[El ATTBNT DI AT eaarsi sl Tear &l
S § 7 gy &1 3 UE ¢ |
It is expected that any grading of 1 or 2 (against work output or attributes or overall
grade) would be adequately justified in the pen-picture by way of specific failures and
similarly, any grade of 9 or 10 would be justified with respected to specific
accomplishments. Grades of 1-2 or 9-10 are expected to be rare occurrences and hence
the need to justify them. In awarding a numerical grade the reporting and reviewing
authorities should rate the officer against a larger population of his/her peers that may
currently working under them.

(iii) =i HEAMUTEA qwiied RUE § 8 X 10 & 9@ & 2 & ‘T AN SO 3R
U/ TdIEE & & 3693 J S JIHT & folg 7= 9 feam S |

APARs graded between 8 and 10 will be rated as ‘outstanding’ and will be given a score
of 9 for the purpose of calculating average scores for empanelment/promotion.

(iv) aifes BRI JeieT Rue § 6 3iF 8 & 4/ & 2 &I “dgd 3fel 41 AT 3

3% [o1Q Ui 7 & S |
APARs graded between 6 and short of 8 will be rated as ‘very good’ and will be given a
score of 7.

(v) @i HEMTIE Teried Rue § &4 37 6 & 9/ & T2 @ 3T AT A0 A 39d
foTq ureaies 5 fear s |
APARs graded between 4 and 6 short of 6 will be rated as ‘good’ and given a score of 5.

(vi) AT BRIMUET @i RUE | 4 7 A GT A o T2 &I SAR1 AT A1 |

APARs graded below 4 will be given a score of zero.
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