ALL INDIA INSTITUTE OF MEDICAL SCIENCES
ANSARI NAGAR, NEW DELHI-110029

(SECURITY DEPARTMENT)

F.No.11. Security / Circular/May-2017 Dated: 16/05/2017
CIRCULAR

The residents proceeding on vacation or otherwise leaving their homes for short
duration are requested to observe the following measures to prevent theft or any
unwanted incident.

1 Please put godown / inbuilt lock on your main door / entrance.
4 Please avoid putting pad lock on the front gate / door. By putting pad lock
on the main gate, it becomes clear that the occupant is out of home.

3. Inform your neighbours about the duration of your absence.

4. Please put on the light in one of your front room which is visible from
outside.

3. Kindly inform your newspaper vendor not to drop newspaper during your
absence.

0. If possible, kindly ask a known person to stay in one of the room during your
absence.

T, To provide safety to your car kindly put a gear lock as other locks are not

safe as compared to gear lock.

8. Please place all gold, cash and other valuables items in the locker. Avoid
putting gold / cash in steel almirah as it becomes the first target to thieves.

9.  Install iron grill on doors and windows & lock them when you leave.

10. If possible, install anti burglary gadgets that sound alarm on forced entry.

11. Do not divulge your travel plans to servants and unknown persons.

12.  Objects like ladder, rope and iron rods, which can be used by thieves and
intruders, should not be left in the courtyard or balcony.

13.  Request your friendly neighbour to clear your mailbox at a regular interval.

14. If possible, make your exit through the servant quarter. Front entry door
should be locked from inside by putting godown locks and latches (for
allottee of servant quarters).

15. The residents are requested to inform the security control room in writing
before, proceeding on vacation.

16. In case of any emergency kindly dial the following phone nos.:-

. Security Control Room - 2659-3333, 2659-4444, | 2659-4780
* PC Block Foyer 2659-3661
* Security Hawaldar on duty 9868397764
e Private Security Supervisor 9868397765
* Sh. Deepak Kumar, Dy. Chief Security Officer 9868397763
* Sh. Satish Sharma, Security Officer 9868398089
* Sh. Joginder Singh Chandel, Asstt. Security Officer | 9868398090
* Sh. Sudesh Kumar, Asstt. Security Officer 9868397798
* Sh. Satish Kumar, Asstt. Security Officer 9868397799
The Assistant Security Officers shall be available as per their
monthly duty roster.
S
ST RAWATBY
Chief Security Officer (Actg.)
Distribution:
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1. Chairman, Security & Traffic Committee For Information please
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4. Professor In- Charge (Computer Facility) - with the request to upload on Institute website
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