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Subject : Attendance of staff during lockdown period — regarding

There have been reports that some of the controlling officers are insisting upon
employees to be physically present in the offices/work place despite their being either
sick or not being able to move due to restrictions during lockdown.

In this regard. we al| need to take note that due to lockdown, the;e are
restrictions on movement of people, especially inter-state and many employees

; (r'egular/outsourcing/cbntractual) are genuinely facing difficulty in reporting to their work

Government guidelines during lockdown allow us to let such employees work
from home and mark them to be present.

Further, those employees who are not feeling well are to be discouraged from

case their illness persists and symptoms are of COVID-19, they could approach the
EHS for medical treatment.

These measures are to ensure welfare of the employees and also help
administration in containing COVID-19.

Those employees who are not able to report to office/workplace due to any of the
above reasons, may be asked to submit their explanation to this effect by sending an
email/picture of application through whatsapp for records and further necessary action.
Such employees are to be deemed to be present.
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