ALL INDIA INSTITUTE OF MEDICAL SCIENCES
GENERAL SECTION

F.No.16-1/2016 -Genl. Dated: Jo.1- 19
CIRCULAR

Sub.: Distribution of Circulars, Notices, Memos etc. in the AIIMS,New Delhi - reg.

It is brought to the notice of all concerned that the General Section receives a lot
of dak from internal as well as from Post Office and also from external sources. The only
one Trainee is looking after the work of distribution of all dak throughout the day.
Infact, most of the Sections/Departments are doing the work of distribution of such
circular themselves. ~However, few Sections/Departments  insists on internal dak
distribution through General Section. The General Section is not in a position to shoulder
the responsibility of distribution of internal circulars/notices/memos due to lack of

manpower.

In view of the above, it is requested that Sections/Departments may circulate the
internal Circulars/Memorandum by themselves by using their own manpower. AIIMS
website may also be widely used for this purpose.

This issues with the approval of the competent authority.
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Administrative Otficer (G)

Distributions :

1. All Departments/Sections.
PPS to Director, AIIMS,ND
PS to Dy. Director (Admn.)
DS/Sr. Admn. Officer (G)
Computer Facility- To upload on Institute website.
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