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ALL INDIA INSTITUTE OF MEDICAL SCIENCES
Ansari Nagar, New Delhi-110029

******‘k**‘k*******‘k‘k***

o~ 34/2020-Estt (DO) Dated:29.10.2020

OFFICE MEMORANDUM

Subject: Grant of Advance and Special cash package - clarification regrding
*******‘k***********

In continuation of this office memorandum of even number dated 20t Oct., 2020 with regard to
Grant of Advance and Special Cash Package, the undersigned is directed to circulate the following
clarification / format:

(i) Clarification regarding queries being received in respect of Special Cash Package
equivalent in liew of Leave Travel Concession Fare for Central Government Employees
during the Block 2018-21 issued by Ministry of Finance, Department of Expenditure EII
(A) Branch vide OM E.No.12(2) 2020-E.Il (A) dated 21t October, 2020 - “A simple
application conveying the desire of the employee for availing the scheme, if advance is
required for the purpose the same is to be mentioned”

(ii) Format for submitting the application for Grant of Advance - Special Festival Package.

(Deo Nath Sah)
Chief Administrative Officer

Encl. As above

Distirbution:

1. All Chief of Centres, AIIMS, New Delhi

2, All Head of the Deptt. /Sections/Unit, AIIMS, New Delhi

3. PPS to Director, AIIMS, New Delhi

4. IS to Dy. Director (Admn.)/Dean (Aacd/Research/Exam)/MS/ Sr.FA/CAO, AIIMS, New Delhi

5. The Financial Advisor With request to work out the modality for release of
Special Festivel Package through pre-loaded Rupay Card
from SBI in terms of Para 3 of the DoP&TO.M. dated
12.10.2020 (copy enclosed).

5. The Computer Facility - with the request to upload this on official website of the Institute

6. The Sr. Hindi Officer - with the request to provide the Hindi version of the same for uploading o
AIIMS website.
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No. 12(2)/2020-E.1I(A)
Government of India
Ministry of Finance

Department of Expenditure

North Block, New Delhi

Dated 12" October, 2020
o>
OFFICE MEMORANDUM
Subject: Clarification regarding queries being received in respect of Special cash

package equivalent in lieu of Leave Travel Concession Fare for Central
Government Employees during the Block 2018-21.

The undersigned is directed to refer to this Department’s O.M of even no. dated
12" October, 2020 and to say that this Department has been receiving queries seeking
clarification relating to Special Package equivalent in lieu of Leave Travel Concession
Fare for Central Government Employees during the Block 2018-21 announced by the
Government. A statement giving answers/clarifications to the queries is attached as
annexure to this O.M. '

2. This 1ssues with the approval of Secretary (Expenditure).

e -
\Sj{% aganathan)
Deputy Secretary, E.J(A)

All Ministries/Departments of the Government of India



FAQO on LTC Cash Voucher Scheme

- S.No. Querices Reply |
] Whether the individual employee | An ndividual need not take leave for this
is required to take leave to avail | purpose nor undertake any travel. This is a
this LTC- Cash Voucher Scheme? | scheme in lieu of LTC travel.
Whether an employee is required
to undertake any travel?
2 If a particular LTC which is | This scheme is applicable to the LTC fare
meant to be used for the scheme left unutilized during the Block Year as
has been partially availed by mentioned in the O.M. dated 12.10.2020.
cither self or members of the
family, whether this scheme is
- available and to what extent? -
3 If an employee has already An employee can avail this scheme utilizing
exhausted the prescribed limit of | the applicable LTC fare without leave
leave encashment for LTC, encashment. The expenditure should be in
whether he will be eligible for the | accordance with the ratio as prescribed for
scheme? Whether an employee | LTC fare.
can only avail LTC fare without
claiming leave encashment
4 As per-‘[he scheme, an amount of | If as per the caleulation suggested in O.M.
upto 100% leave encashment and | No. 12(2)/2020-FE.1A dated 12" October,
50% of the value of deemed fare 2020, the reimbursable amount is less than
is'to be paid as an advance 10 the | the advance drawn, this would be treated as
employee opting for the scheme. | under-utilization. However, after calculation
it has algo been stated that non- | of the claim, balance amount, if any may be
utilization / under-utilization of recovered from the employee.
advance is to be accounted for by
the DDOs in accordance with
extent provisions relating 1o LTC
advance. If an employee spends
only the advance amount and
makes a claim, how this claim
| wilibe regulated? o
5 Newly  joined  Government The employee may use any one of the LTC
employees are entitled for three | available in a Block Year.
Home Town and one Anywhere
in India in a Block of four year.
| How this will be regulated? ) ) o
o As per Special LTC provisions, | The deemed fare has been calculated based
an employee irrespective of his | on the normal eligibility of an employee and
i eligibility can travel by Air to | the special packages would not be applicable
' | places like Andaman & Nicobar, | for this scheme.
| J&K  and North-East under
lanywherc in India fare. In this
case what will be the deemed

fare 0
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7 Whether a single bill of purchase Multiple Bills are accepted. The purchase
of goods or services is fo be | should have been done from the date of issue
submitted or multiple bills can be | of the O.M. till the end of the current
submitted? Financial Year. The purchase should carry a

GST of 12% and above and payment should
have been made to digital mode. _

8 Whother there is any prescribed | There is no prescribed format. A simple
format for applying for this application conveying the desire of the
scheme. employee for availing the scheme, if advance

is required for the purpose the same is to be
- 7 mentioned.

9 What are the items which will | Any goods and services which attract GST of
qualify for reimbursement under | 12% and above would qualify. The invoice
this scheme? with GST details should be $ubmitted and

payment should have been made through
digital mode. )

10 An employee having four family | As replied to query at S.No. 2, an employee
members eligible for LTC wants | can avail the scheme in partial, i.e. of the
to avail this facility for less than 4 | LTC of part of the eligible family. Since this
members. Purther he wants to | isan optional scheme, if the LTC fare of any
avail LTC for rest of the | member of the family has not been utilized
Members later. for this purpose, those members can avail

LTC subject to extent instructions under
n LTC rules.

i1 An  employee  incurs the | The reimbursement is based on production of
expenditure  on  Of before | invoice with details of GST. As far as
31/3/2021 on the basis of invoice: | possible, the claim should be made and
Actual  product or  service | settled well before 31% March, 2021 to avoid
received in April, 2021, any last minute rush and resultant lapse.

12 For digital payment an employee | [t is clarified that the invoice which is being
uses credit card of his / her spouse submitted for reimbursement under the
or any family members. scheme should be in the name of the
. employee who is availing the scheme.

13 Can _ services like interior | Any service which is having a GST
decoration and phone bills be | component of more than 12% is permissible.
included? _

14 Any limit of number of | As far as possible, the number of
transaction? transactions may be limited to a minimum

B extent to avoid any difficulty / delay. |

15 Is it allowed to do purchase from | Procurement from e-commetce platform is

e-commerce platform?

also permissible provided the relevant

nvoice / details are submitted.
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APPLICATION FORM FOR
GRANT OF ADVANCE - SPECIAL FESTIVAL PACKAGE

\ At I AT

Name of applicant

32. EERI

| Designation

(a Salary Code No.

Ta? U e [T

@ | TaAlens ey R dad Wil wEdn T
(b) | SBI, Ansari Nagar Saving Bank A/c No. (New)

farT / ST BT AT

Section/ Deptt. to which attached

4 wﬁ‘/qmﬁa‘c{aﬁﬁ/wmﬁmﬁmﬂ

Particuiar of permanent/confirmed/T.S. post

'7_5._'*ﬂ e aad /U, Jfea

Grade Pay/Pay Matrix

" 6. f5E cATER A1 &I ATda-

|

|

} Festival Advance applied for

|

| 7. o @lg cdlER AUH B THl
!

Whether any festival advance dues.

ﬁwﬁﬁméﬁsmﬁwﬁﬁmﬁmwé |

[ certify that the facts stated above are true to the best of my knowledge.

Signature with date of the applicant

PhoneNo._ Extm.
1 e g
Maobile No.

gt e/ amard ud fAvTTeRer @ UeeH Aied IR
Signature of the Officer-in-Charge/Prof. & Head

of the Deptt. with Designation
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