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Subject: Feeding of HR data in e-HRMS module at AIIMS, New Delhi - reg.
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Following our previous communication on December 5, 2023, regarding the e-HRMS module
implementation, we'd like to inform you about a new format designed to streamline the data migration
process.

To facilitate a smooth transition, please adhere to the following steps and submit the completed form
to the relevant Establishment Section by 15th December, 2023 :

Access https:/ /erp.aiims.edu.

Enter your username and password (used for APAR submissions).
Navigate to "HR Management" > "Employees" > "My Employment Details."
Click the "print button" located in the top right corner of the form.

Click "Employee Form" to download the PDF file.

Print the downloaded file.

AL A

Important Notes for Manual Form Completion:

o Verify all pre-filled information.

. If any details are incorrect, strike them out with a single line and provide the correct
information alongside.

. Complete the remaining fields as applicable.

. Attach additional sheets if needed to provide further information (e.g., identification
details, qualifications, family members, or nominations).

. All fields are mandatory.

. If applicable, provide details and a photocopy of your registration ID (e.g., National Medical

Council, Indian Nursing Council, Delhi Nursing Council, Pharmacy Council of
India, Rehabilitation Council of India).

We appreciate your cooperation in this matter and encourage all faculty members and employees to
submit their forms by the deadline.

Note: Group “C” employees (formerly Group ‘D’) experiencing difficulties should contact their respective

Establishment Section/ Dealing Assistant for assistance.
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Administrative Officer
Distribution:

1) All Faculty Members/Employees of AIIMS, New Delhi

2) Sr. Administrative Officer (Faculty Cell/Research Section/Establishment Section (DO)/C.N.Centre)

3) Administrative Officer (Dr. R. P. Centere)/ CDER/JPNATC/ Academic Section/Hospital/Surgical
Block/National Centre for Ageing)/ MCH Block /BPS)/NCI Jhajjar.

4) Asstt. Admn, Officer (Dr. BRA, IRCH/ NDDTC
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Copy forwarded for information to:

1. The PPS/PA to Director/ Addl. Director (Admn.)/Sr. FA/FA /Dy. Secy/CAO, AIIMS, New Delhi
2 Dr. Angel Rajan Singh, Addl. Prof. of Hosp. Admn. & Convener, PMU
3. Sh. Ravinder Kumar, Jr. Administrative Officer, Estt. Section (DO), AIIMS, New Delhi



