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e Foares Jenie Rufe (anfFaf)

Annual Performance Assessment Report (APAR)
TERIS AT reierd / U AT St / AT Srefveen / g AR st
BRI edic Rae

Annual Performance Appraisal Report for Assistant Nursing Superintendent / Nursing
Superintendent / Deputy Nursing Superintendent and Chief Nursing Officer

ferar/srgwm/=os

Department/ Section/Unit :

fetien,

q

Period of Assessment from

q7-| Epicsunisint
PART-I PERSONAL DATA

(e [ Tyt [ #aia F Fafed, gemae
R IER

AT 23 T Pt ST

(To be filled by the Administrative section concerned of the Ministry/Department/
Office, in ifs absence, Reporting officer to get it from officer reported upon)

e

1.1 Hferer &1 99 U qem -

Name of officer & present designation :

1.2 % § @Ry &l ar:

Date of Joining the Service :

1.3 = fafer

Date of Birth :

1.4 = I § @R Mg & arira:

Date of continuous appointment to present grade :

1.5 o g dAF 57 W Gl &l AR

Present post and date of posting thereto :

Date

Grade

e oTe @ rafy




1.6 =g 3 urd & &l Fam: B2l & BN

Period of discontinuity from duty : On account of Leave:

T BT SR/ 3T RN BT & B

On account of / Training other official Assignments

1.7 e ud e dq4r s
Academic and Professional Qualifications:

1.8 T siddsiml fasor gfdemn/ qavaal dregadi J
T foran A7 Zad A STEand ura
Inland/Foreign Training/Refresher Courses undertaken

and Professional qualification attained :

1.9 IgiRd Sfd / 3Tqied STt / 312 [osT a9/9.fd. gHeg & 872
Whether Belong to SC/ST/OBC/PH Community?

1.10 =namiyes Mt @1 Sarerd/ Jewdl o &l T foarie aier
Fellowship/Membership of Professional Bodies/ :

Departmental Exam qualified

1.11 I 9 I + BH I
Pay in the pay band + Grade Pay

1.12 RO, gaiiemT q9n =emrdmdi.

Reporting, Reviewing and Accepting Authorities :

el ERTACEE| T AT qeAw e &1 sEry

Channel of Reporting Name and Designation Period covered in the year

FaréT aifemerT
Reporting Authority

QTIET e
Revewing Authority

Accepting Authority




HRT 2 — & Y / Part 2 — SELF APPRAISAL

(@F HATEBT BT A A, Rl R ol ST e)

(to be filled in by the Officer reported upon)

(U Tl 9 H dedl el @l SYEd U6 o)

(Please read carefully the instructions before filling the entries)

Lo T o, dh TU/3ATY & S 3MYeh &N fhU T &l &1 Fierd
fera@or &t (FTeT TeravoT 100 9TET deh HITHE 2T A1eU)
Brief resume of the work done by you during the year/period from ..........to...............

(The resume to be furnished should be limited to 100 words)

2. FHUWAN I 7S A, FH Feaql ITeaa? SUAIeHdl T8l &1 3T I ATIe
ARG 2T |

Please also indicate items in which there have been significantly higher achievements
and your contribution thereto.

3. HUAT HMAT B & & [T A& Z1T [T T IIST H Bl AT IS HA,
S BI5 &1, B Fa9 H Famd |

Please state, briefly, the shortfalls in your input and reasons therefore, if any.

4. FHUAT GATC [oh AT Gl Helv2T Iy ol 3 T Jadr feraeolr faa arirg
AT BT a9 & 18 & 31 S deb SIgd &7 &f 5 o4 | IS @, ar
feravoll g1ad &7 @l drig &1 A |

Please state whether the annual return on immoveable property for the preceding
calendar year was filled within the prescribed date i.e. 31% January of the year following
the calendar year. If not, the date of filling the return should be given.




5. Ruifém, gaiieor qun Hiemredl:

Reporting, Reviewing and Accepting Authorities :

Rt/ = e A AT 9T Farg @l ety

Channel of Reporting Name and Designation Period covered in the year

eliEa e Bean
Reporting Authority

ERER R BEan
Revewing Authority

Accepting Authority

I/ Place : ............... I AIH & eraer e Rure ot A @
feTi /Date ¢ oo Signature of the Officer reported upon

T 3 - JE1% / Part 3 - APPRAISAL

1.

&1 Pare fore e sttt v -2 % e U faemor 7 qeqq &2 afe @, o
3T fRT T 9% & A 39 91 B € |

Does the Reporting Officer agree with the statement made in part 2 ? If not, the extent of
disagreement and reasons thereof.

RUre fera arel SA@rl 2R Yo UUIudr # A e @l e
e STTQT Tifeh 1-10 YA OF BT AT FSHH 1 a1 A1 (F=ia™ ahife 7 3
10 A TeET IS 4 T |

Numerical grading is to be awarded for each of the attribute by the reporting authority
which should be on a scale of 1-10, where 1 refers to the lowest grade and 10 to the

highest.
(@ urafteat e F qd fEom FEdt @1 samdes 1)

(Please read carefully the guidelines before filling the entries )

(@) “TrT T HE BT [ (3T FUZ BT qTAIE 40 TSI 1)

(A) Assessment of work output (weightage to this Section would be 40%)

No.

EER /Descriptions CAIEY Grading

i)

B %l TUEAT AT ATTHRIS DI BT &AL
Quality of work and level of professional skill




-4-

T AR GH I Al AT BSA-GAT & TH |
fergersirare a1 o

Trust worthiness in handling secret and top secret matters and papers

H ST & I 3T IShi, ATl e J Faied

HITA-TAT BT THT UL ERSREAS]
Maintenance of engagement diary and timely submission of
necessary papers for meetings, interviews, etc.

HUATEe Bl T (A1 ST Hoaniee/ g s

Accomplishment of exceptional work/unforeseen tasks performed.

“TohT T @ BT T IS (@A [i to iv])
Overall Grading on “Work Output’ (Total [i to iv])

(F) FARTTT 0N BT T B T2 @l qielie 30 Uferd 2t

(B) Assessment of Personal Attributes (weightage to this Section would be 30%)

Eo gy /Descriptions EAIE| Grading
i) Y D g Bﬁﬂﬁ / Attitude to work

if) glrc:g, 3&hdl ﬁl’\r Hedd / Intelligence, keenness and industry

i) ST 41U TGHT / Maintenance of discipline

V) | TSTHETIT @ aTe / Sense of responsibility

v) HATE 19T / Communication skills

vi) %@E[ 97 / Leadership qualities

Vi) | 2 ¥ i %7 Bl AT / Ability to work in team

vill) | sife Toifer e Sl Q1 & Bl A /

Ability to meet deadline

"R U @1 W IS (@ [i to viiil)

Ove

rall Grading on ‘Personal Attributes’ (Total [i to viii])

() 1A Gerdl B Teolidhd (34 U2 &l dvaile 30 Ufcierd 2

(C) Assessment of Functional Competency (weightage to this Section would be 30%)

E.o EERU /Descriptions R/ Grading
)| oy fewafEl, Wi @ @Egd, At fEr q @ A

IS A &I @l AFIAT / Ability to draft notes, letter
minutes, briefs and ability to prepare summary etc.

-5-




i) %{SWHTW JTAT %‘e:rr{ Eh_{%r Dl IFIAT / Strategic planning

ability

i) | gvagfies JGE / Inter-personal relations

V) | I/ IAT / Coordination ability

V) | quEl e, 9Ed AN TTHIUE DI BT a1 A &
AT AdEF-HIITA /| Effective liaison, Initiative and tact in
dealing with telephone calls & visitors

Vi) | st Al @ faed q91 3% URA & @l argen

Ability to motivate and develop subordinates

“HTHE ST Dl AT B (e [i to vi])
Overall Grading on ‘Functional Competency’ (Total [i to vi])

Ruglt s T @I & T GoT & S H, ThH & TR B AT TF B AT
T¥ TR & |

Note :  The overall grading will be based on addition of the mean value of each group
of indicators in proportion to weightage assigned.

HIHTT / General
YT 4/ Part 4

1. ST A (ST el @ 2)

Relations with the public (wherever applicable)
(@UAT AT @l GBI qh Ugd AN D] AEFHAA & Ui IHDI
WT??IWT o7 feuy Elﬁ) | (Please comment on the officer’s accessibility to the

public and responsiveness to their needs )

2. QNGO (HUAT AT Sl ATE THTATEEHAT AT AHAT Bl TS & AgTT

gfSreror @t f%l'cb"lﬁfﬂ Ebi) / Training (Please give recommendations for training with a
view to future improving the effectiveness and capabilities to the officer)




3. T & FUfd / State of Health

4. AN (ATHAT &l AA-TeT q7 feuquiy &7)

Integrity (Please comment on the integrity of the officer)

5. RUIE oo ol SAferl BT ARl & JYU M, SHETEN0 IUieer,
FEEqUl HAl AN P G & U 19T Fied 39 J9T YOI & T H
ART & M (@I 100 ITET H) |
Pen Picture by Reporting officer (in about 100 words) on the overall qualities of the

officer including area of strength and lesser strength, extraordinary achievements,
significant failures and attitude towards weaker sections.

6. U & 9M-3 § U &, F AW T H & g dvalle & LT I 10 & Ya 97

AT ARG bl / Overall numerical grading on the basis of weightage given in
Section A, B and C in Part-111 of the Report.

R forae ara el & axaner
Signature of the Reporting Officer

T/ Place : ..ovon.... ATE ST H AT S oo,
Name in Block Letters :.......ccooiiiinn...
TCHATH & oo
Designation .......c.ovvviiiiiiiiiiiiiiiaaen
ﬁ_'ria?/Date VTR iilfIIZC B ST S

During the period of Report : ....................



TEHZ | 9 TEd L. 7 BT 5

Outstanding (9) Very Good (7) Good (5)
FAITE: 3 FHATIS. O
Satisfactory (3) Unsatisfactory (0)

QTS H AT ATAHNT & BEAET

Signature of the Reviewing Officer

I /Place: ......c........ Wﬂ%ﬁﬁﬂWS ..............................

Name in Block Letters ..o

B /Date < ooovvooi Wﬂ%@ﬂﬁl% .................................

During the period of Report : ....................



QIRLRS
CONFIDENTIAL
NOTE : g@n @i 1 a@w Raa a1 81z / PLEASE DO NOT LEAVE ANY COLUMN BLANK

INGIC]
CONFIDENTIAL
tereRr @t A (vt fure ferdt @ 781 %)/ Name of the Ratee Officer........cocce....
it
RECEIPT
AFHLILR. B I BB %I 3 UT &1 G & | Fdrd g o Fedl @ A, anania
fog-a7g & fawg Ufiaed, aie 2 dl, 931 15 [l & o 9igd &2 & |
A copy of the APAR received by me on.........ccceeeee. As per instructions on the
subject, if I wish to represent against the contents of the APAR, | have to do so within

15 days.

ST, e R ol 1 720 2, & B8
Slgnature of the Ratee Offlcer

9.0L3A. [ a@g. R g, AL, BT A
Scrutinised by CAO/APAR Cell, AIIMS

e AR, 7 Fafea Fder g 2 Srn s5en A am/aigel w0 & e fed aw-amm (sgese- 1) o
Aigferd |

Note: Instructions on APAR including a Time-schedule (Annexure-lll) for
preparation/completion  of actions pertaining to the same are enclosed.

*k%k



ILGIC]
CONFIDENTIAL
NOTE : g @ 41 @iaw fiam 71 s / PLEASE DO NOT LEAVE ANY COLUMN BLANK

(et T 3T Hid FEfad AfEEET @ A9 §)
(To be detached and Handed over to the Ratee Officer)

(i) A A v DETAECE L TR )
............................................ Hevrereeesresneeseesnenns O @0 FAH B AL, & -7
BT DI BT TG Bl P sAteenil &l 9= @ T |

APAR in r/o Shri/Smt./MS.........cccccoceiveiviieiiene. grade/designation......................
for the period from.................... t0. e, submitted after completion of the self-
Appraisal to the Reporting officer on.........

PO SATRBIT B BT e
Signature of Reporting Officer:...........c.covee.
IR I e 1

Name & Rank/Designation:.............ccccceeuvenenn.

(et @ 3T Fe BT At &1 A §)
(To be detached and Handed over to the Ratee Officer)

(ii) A A Ao DETARC | R 2 TR
Foeiireeerere e e &l FAT @l ALHLHF. & P ST 870 B e,
B QAE AHI H TG S |

APAR In r/o Shri/fSMt/MS.......cccooiiiiiiiieiiecee, grade/designation..................

for the period from.................... (o JEPR submitted after initiation to the
Reviewing Officer on...................

-10-



Annexure-I

Time schedule for preparation/completion of APAR

(Reporting year-Financial year)

S .No. | Activity Date by which to be
completed
1. Distribution of blank APAR forms to all concerned (i.e. to | 31% March
officer to be reported upon where self-appraisal has to be | (This may be completed even a
given and to reporting officers where self-appraisal is not | week earlier)
to be given)
2. | Submission of self-appraisal to reporting officer by officer | 15" April
to be reported upon (where applicable)
3. | Submission of report by reporting officer to reviewing | 30" June
officer
4. Report to be completed by Reviewing Officer and to be | 31% July
sent to the Chief Administrative Officer or ACR Cell or
accepting authority, wherever provided.
5. | Appraisal by accepting authority, wherever provided 31% August
6. (a) Disclosure to the officer reported upon where there is | 01% September
no accepting authority
(b) Disclosure to the Officer reported upon where there is | 15" September
accepting authority
7. Receipt of representation, if any, on APAR 15 days from the date of receipt
of communication
8. Forwarding of representation to the competent authority
(@) Where there is no accepting authority for APAR 21°% September
(b) Where there is accepting authority for APAR 06™ October
9. Disposal of representation by the competent authority Within one month from the date
of receipt of representation
10. | Communication of the decision of the competent authority | 15" November or obtaining of
on the representation by the APAR Cell. decision of the competent
authority.
11. | End of entire APAR process, after which the APAR will | 30™ November

be finally taken on record

-11-




Annexure-I1|

e HRESET Fein RUE B MEE I8 § 9 [ & 94 7 Ry

Guidelines regarding filling up of APAR with numerical grading

(i) @i FRIMTES e RUE & 9l @l 93 J99 o g0 AagHigds Ud M H 99
S |
The Columns in the APAR should be filled with due care and attention and after
devoting adequate time.

(i) UHT 3 BT A 2 (P Ut A1 IrAAA & FF QU AN A Jqui 12) {6 Ry am
el T T 1 AT 2 BT SAHE & SHEAN Bl GG Fid §Y AT B F AR H
ZEITAT AU 3T Sk 341 a7 9-10 & Taidq IS bl A(EHT & I U @ [dHEe &id
3T YA B H IR 2EE A | AL 1-2 A7 9-10 & €T AW BT F9A FH & Al &
A T = G W A ¥ A1 29 Rafd § @R adm @1 sEeaddr & | RafdT sfuer Sin
AT SUBET A0T AAE BM B ald A[al ATTHNT DI ATAAS &Aarsi sl T&Aar Bl
S § 7 gy &1 i T ¢ |
It is expected that any grading of 1 or 2 (against work output or attributes or overall
grade) would be adequately justified in the pen-picture by way of specific failures and
similarly, any grade of 9 or 10 would be justified with respected to specific
accomplishments. Grades of 1-2 or 9-10 are expected to be rare occurrences and hence
the need to justify them. In awarding a numerical grade the reporting and reviewing
authorities should rate the officer against a larger population of his/her peers that may
currently working under them.

(iii) MY HRAMTIEA qeaied Rae § 8 3iF 10 & 9/ & T2 & T AT AT AW
/S B3 & 398 A AUl JUHT & g 72 9 3 S |

APARs graded between 8 and 10 will be rated as ‘outstanding’ and will be given a score
of 9 for the purpose of calculating average scores for empanelment/promotion.

(iv) e wRIE @it R § 6 3iF 8 & a9/ & U2 &1 “agd /@81 AWl AT AR
3% [o1Q Ui 7 & S |

APARs graded between 6 and short of 8 will be rated as ‘very good’ and will be given a
score of 7.

(v) A HEAHWET TeidT RUe § 4 A7 6 & d/d & T2 & 3T q| AT A7 39
foTq ureaies 5 fear s |
APARs graded between 4 and 6 short of 6 will be rated as ‘good’ and given a score of 5.

(vi) A HRIMET Jeided RUE § 4 ¥ 9 8T S ared I &0 ST 991 S |

APARs graded below 4 will be given a score of zero.
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