ALL INDIA INSTITUTE OF MEDICAL SCIENCES, NEW DELHI
OFFICE OF DIRECTOR

F. No. 40-30/2022-Estt.| 14.12.2023

OFFICE MEMORANDUM

Sub: Timely completion of disciplinary proceedings at AlIMS New Delhi reg.

During the review of establishment matters at AIIMS New Delhi, the
undersigned has noted that a few disciplinary proceedings initiated against
AIIMS employees under CCS (CCA) Rules, 1965 are pending beyond the
stipulated timelines. This is not an acceptable practice as it results in employees
becoming complacent about disciplinary action thereby defeating the intent of
such actions. Also, early completion of such proceedings helps to timely
exonerate any employees who have been falsely implicated thereby boosting

the overall morale of other employees as well.

Accordingly, it is desired that all disciplinary proceedings must be completed in
a time bound manner as prescribed under CCS (CCA) Rules, 1965. (copy of FAQ's

issued by DoPT attached)

An online dashboard shall be created for all establishment sections to upload
key details of all ongoing disciplinary proceedings, their timelines, and the
current status (updated on fortnightly basis).

Action: Prof I/c (Computer Facility), Chief Administrative Officer

To monitor the said dashboard and to coordinate with various establishments
to ensure timely completion of disciplinary proceedings, a retired government
officer, well versed with the nuances of CCS (CCA) Rules 1965 be engaged as a
‘Consultant’ after following the appropriate process.

Action: Prof I/c (Recruitment Cell)
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Prof. M Srinivas
Director



Distribution (with a request to also circulate it to all officials under their control)
1. Dean/s (Academic, Research, Examination)

Addl. Director (Admin)

Medical Superintendent (AlIMS)

Chiefs of all Centres / Head, NCI Jhajjar'

Heads of all Departments

U S S L

Sr. Financial Advisor
PIC (Procurement)
8. Prof. I/c Computer Facility

9. Deputy Secretary



F. No. 11012/09/2016-Estt. A-lll
Government of India
Ministry of Personnel, Public Grievances and Pensions
Department of Personnel & Training

Establishment A-Ill Desk
North Block, New Delhi — 110001
Dated 8" December, 2017

OFFICE MEMORANDUM

Subject: Frequently Asked Questions on timeline for completing Disciplinary proceeding in time
bound manner under CCS (CCA) Rules, 1965.

Instructions have been issued in the past for expeditious disposal of disciplinary proceeding cases.
Further, Central Civil Services (Classification, Control & Appeal) Rules, 1965 have also been notified vide
Gazette Notification No. 548(E) dated 2.06.2017 (copy enclosed) for introducing stringent timeline for
completing disciplinary proceeding in a time bound manner. Based on the same, a set of frequently
asked questions is attached for necessary information.

2. Ministries/ Departments are requested to bring the contents of this O.M. to all concerned for
compliance.

3. Hindi version will follow. w #
AR

(Nitin Gupta)
Under Secretary to the Govt. of Indie
Tel: 23040264

To
The Secretaries of All Ministries/Departments
(as per the standard list)

Copy to:

President's Secretariat, New Delhi.

Vice-President's Secretariat, New Delhi.

The Prime Minister's Office, New Delhi.

Cabinet Secretariat, New Delhi.

Rajya Sabha Secretariat/Lok Sabha Secretariat, New Delhi.

The Comptroller and Auditor General of India, New Delhi.

The Secretary, Union Public Service Commission, New Delhi.

The Secretary, Staff Selection Commission, New Delhi.

All attached offices under the Ministry of Personnel, Public Grievances and Pensions.

10. National Commission for Scheduled Castes, New Delhi.

11 National Commission for Scheduled Tribes, New Delhi.

12. National Commission for OBCs, New Delhi.

13. Secretary, National Council (JCM), 13, Feroze Shah Road, New Delhi.

14 _ADG (M&C), Press Information Bureau, DoP&T

"NIC, Department of Personnel & Training, North Block, New Delhi {for uploading the same on the

website of this Ministry under the Head Notifications —* OMs & Orders—> Establishment—
CCS (CCA Rules), What's New and FAQ under Employee Corner]

16. Hindi Section, DoP&T
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[Annexure]

FAQs on the time limit for disposal of disciplinary cases

Question: What is the time limit for charged officer to submit his written
statement of defence on charge sheet?

Answer: It is 15 days, which can be further extended by a period not exceeding 15
days at a time for reasons to be recorded in writing by the Disciplinary
Authority or any other authority authorized by the Disciplinary Authority on his
behalf. The overall limit for filing of reply should not be extended beyond 45
days from the receipt of the articles of charge by the charged officer. [Sub
Rule 4 in Rule 14 of CCS (CCA) Rules, 1965]

Question: What is the time limit for producing requisite documents claimed by
charged officer during?

Answer: Sub rule (13) in Rule 14 provides for producing the documents or issue of
non-availability certificate within a period of one month of the receipt of such
requisition.

Question: What is the time period for the Presenting Officer to produce the
evidence by which he proposes to prove the articles of charge if the
Government Servant fails to appear within the specified time or refuses
or omits to plead?

Answer: It is 30 days. [Sub rule (11) in Rule 14 of CCS (CCA) Rules, 1965]

Question: What is the time period for inspecting the documents produced by
Presenting Officer for the purpose of preparing his defence?

Answer:  Within five days of the order passed by Inquiring Authority, which can be
further extended not exceeding 5 days. [Sub rule (11) (i) in Rule 14 of CCS
(CCA) Rules, 1965] '

Question: What is the notice period for production of any documents, which are
in possession of Government but not mentioned in the list of
documents served with the charge sheet but a request in this regard is
made by the Charged Officer?

Answer: The Inquiring Authority can allow a time of 10 days for the purpose, which
can further be extended by not exceeding 10 days. [Sub rule (11) (iii) in Rule
14 of CCS (CCA) Rules, 1963]




duestion:

What is the time limit provided for adjournment before close of the
case for Presenting Officer to produce evidences not included in the
list given to Charged officer or Inquiring Authority himself call for new

evidence or recall and reexamine any witness?

Answer:

Question:

Answer:

Question:

Answer:

Question:

Answer:

Question:

Answer:

Such adjournment is done for 3 clear days excluding the day of adjournment
and the day to which the inquiry is adjourned. [Sub rule 15 in Rule 14 of
CCS (CCA) Rules, 1965]

What is the time limit for completing the inquiry and submit report by
Inquiring Authority?

In terms of notification No G.S.R. 548 (E) dated 02.06.2017, the Inquiring
Authority should conclude the inquiry and submit his report within 6 months
from the date of receipt of order of his appointment. An additional time not
exceeding six months for completing the inquiry can be allowed at a time on
the basis of sufficient and good reasons, to be recorded in writing by
Disciplinary Authority [Sub rule (24) in Rule 14 of CCS (CCA) Rules, 1965]

Whether time limit of 6 months decided vide notification dated
02.06.2017 is also applicable to cases where Inquiring Authority was
appointed prior to the 02.06.20177 '

Yes. Ideally such cases should have been completed, as per the time limit
prescribed in the said notification, if those cases are still pending, the period
of six months for completing the inquiry can be reckoned w.e.f. 02.06.2017
and extension should be sought, if required.

What is the time limit for furnishing written representatiori by charged
officer on the advice of UPSC?

It is 15 days from the receipt of the copy of advice of UPSC by the charged
officer. [Sub rule (3)(b) in Rule 15 of CCS (CCA) Rules, 1965]

What is the time limit for sending proposal to CVC for first stage
advice?

If vigilance angle is involved in any complaint, this case should be referred to
CVC for their 1% stage advice within one monthof the receipt of
investigation report. If vigilance angle is not involved, the case should be put
up to disciplinary authority for taking a decision to initiate disciplinary action
under CCS (CCA) Rules within one month from the date of receipt of
investigation report. [DoP&T's O.M. No. 425/04/2012-AVD-IV(A) dated
29.11.2012]




duestion:

Answer:

Question:

Answer:

Question:

Answer:

Question:

Answer:

Question:

Answer:

What is the time limit to put up the case to Disciplinary Authority after
receipt of first stage advice of CVC for taking a decision to initiate
disciplinary proceeding?

Within one month of the receipt of first stage advice of CVC. [DoP&T’s O.M.
No. 425/04/2012-AVD-IV(A) dated 29.11.2012]

What is the time limit to issue a charge sheet to Charged Officer once
a decision is taken by Disciplinary Authority to initiate disciplinary
proceeding?

The charge sheet should be issued to Charged Officer within a week from
the date of receipt of the decision of Disciplinary Authority. [DoP&T's O.M.
No. 425/04/2012-AVD-IV(A) dated 29.11.2012]

What is the time limit for seeking representation of Charged Officer on
inquiry report and disagreement of Disciplinary Authority, if any on it?

The Charged Officer may be allowed 15 days to submit, if he so desires, his
written representation or submission to the Disciplinary authority. [DoP&T's
O.M. No. 11012/13/85-Estt.(A) dated 29.06.1989]

What is the time limit for seeking second stage advice of CVC, if
required or to UPSC for their advice?

It should be sent to CVC or UPSC within one month from the date of receipt
of representation of Charged Officer on Inquiry Report. (CVC's circular No.
000/VGL/18 datd 23.05.2000)

What is the time limit for concluding major penalty proceeding?

It should be completed within 18 months from the date of issue of the charge
sheet to Charged Officer. [DoP&T's O.M. No. 372/3/2007-AVD-lil (Vol.10)
dated 14.10.2013]
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N (LA 1 L I 3 L P S AL
s FrEaTaT
T, 9. 40-30/2022-F2T.| 14.12.2023

FATT AT
v : v g Redh & spmiarcns sriafeal #t @ & qu w Heti

Tr, J3 ool # TAMST Tl AHAT HT FHERT & SR, reigEaeiy
carT Ig Al forar g & F.Aa. (gfiRer AgFor vd i) fAgAmaen,
1965 & 3ddd wr FAARAT & ey 3INH AN 78 F© IHAHACHS
Sl FURT T@g @ @ Y JA0F TFEy § dfed &1 Ig FR-YUTeT T
Tl § Fifh gHh URUIATIRT HHUR! A HACHS HRAMEd & i erd
g I & 98 s FIagdl T #gcd THATCT & Adr gl 38 faRed, wlr
FRARAT & Fedl W & I & 3 AN FHT R AwEd 8 o § e
T e T BERT AT & FE9T 30T FAARAT 7 JAAaoT i gear gl

delER, ¥E difsd & 6 #@f equEecHs Frarigal @ h.RaA.
(Feftetor 0T T ) FaATEel, 1965 & iadia FuiRa aAt & 3eEr
FAEGEEY alieh @ 9 fhar Sv| (AN garr I 9 q@ e g gt A
ufa gereret ¥)

Il TUTTEAT IHTHEN & Teh JHiATSeT SIS AR ST Alieh 38 Haf
ST 3IEATcHS HRIATRl, IeTehl FAY WAT TUT gdA FAfd (9@ 15 =l
# eI H W) H ALY fTaROT 3Tels fhar o Fehl

FNATS: TR (FFogex giawn), geg werwfas s

3% SUSIS AT R el TUT IERAHACHS HIaTgal H qHT &
AT AT et g TAffest SO gl & A1y FH-aT TUMAT & &
fow, 3T afskar &1 el A & a1 F.RAA. (Fefflexor AFFor g 3rdie)
fAaaraen, 1965 # alifedl f fF FFER @ a TH WEN daregd
ISR T WALSEEr & &9 & fAgea fhar smeam|

FIES: THR-3mA (31t yahIs)

o, 7. shfee
IGENED



faaRor: (38 e sreferey @l Jrftsrieror & o gRefod et & 30y |fgd)
TehrTege or (Af&reh, e, gde)

IR AT (FRE)

Fafercar et (vrd)

T Sy THEIOT/HETET, TA.HLING., SHool

Teft fasmemegeTeToT

aRss faa FegaR

JHRT-3TAT (9T90T)

THRI-3TaTY, heged giaer

39-gfaq
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