(iii)

e Heads of Department (_ oDs) may ensure that SO per cent of Group B and_
2f C empioyees a
Jper cent staff should be 1nstructed to work: from home. All. HoDs are ad\nsed_‘ WA

week HoDs rare adv;sed to include ofﬁcrals who are residing in. close
' prox1m|ty to the|r ofﬂce or uqe thelr oWn transport to travel to t_he offices.

North Biock New Delhl 110001
Dated the 19th March 2020 iy

i equxred to attend office every day, and the. remalmng SO:“{. R

to draft a Weekly roster of duty for Group B and L staff and ask them to =
attend office -on a[ternate weeks. “While: decrdmg the roster for the Hisko o H

. Further, the workmg hours for all employees who attend office on a

par’ncular day shou!d be staggered. It is suggested that three groups of

v employees may be formed and asked to attend pfﬂce as per the foliowmg

" timings:-
(a) 9 AMto 5.30 PM
A (- - 305~AM to6PM - A sar
: Jn" . i '.M-I ‘,ﬁ‘n"" ‘W'TI ,"n “""‘-7‘ "#i.r?‘
i (c) 10/AMto 6.30 PM ’m‘? ' i K

The officials who are working from home on a particular day as per the

roster drawn up, should be available on telephone and electronic means of

communication. at all times. They should attend office, if called fm any

exigency of work.
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e "._";measures t@ control spread OF“COVID 19
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' : 'Autonqmous/Statutory Bodlres o

'f'fr.--.l.’Enterpnses (DPE) ‘may lssue _similar mstructlons regardmg Fmancual-v
Instltutfons and Pubhc Sector Undertakmgs : : - BB

:These mstructaons shall not apply to the ofﬁces and employees engaged '

The Department of Fmanual Servnces (DFS) and Department of Publlc

a‘l/em-ergency services and those dtrectly engaged in taking.
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These orders shal} be apphcab[e wﬁ:h |mmedfate eﬂ’d{ct and WIH remanf’i B
.force tlll 4”‘ Aprll 2020, 2 :

(Sujata Chaturvedi)‘ i

" ‘ ' Addttlonal Secretary to the Government of Indla' ‘

All the Ministries/Departments of the Government.of India
PMQO/Cabinet Secretariat . LT ' -

PS to MoS (PP)" Sy . 5 G
PSO to Secretary(Personnel) i o :
‘Sr. Technical Director, NIC, DoPT
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