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ALL INDIA INSTITUTE OF MEDICAL SCIENCES
ANSARI NAGAR, NEW DELHI-110029
(ACR Cell)

F.N0.1-6/2020/ACR Cell/Estt.1-Pt(I) Dated: 20.12.2021
C LAR

Subject: Timeline for generation & recording of part e-APAR for the assessment year 2021~
2022 and onwards due to retirement/demission of office/ completion of tenure of

Reporting/Reviewing Officer- regarding.
sk f R R

The undersigned is directed to say that some of the Reporting/Reviewing Officer who are
going to retire/demission of office/ completion of tenure for the assessment year 202 1-2022 and
onwards. Accordingly, the following have been decided:

2. The concerned Establishment will generate part e-APAR for the period 2021-2022 at least
two weeks before_the retirement of Reporting/Reviewing Officer and the e-APARs of the
concerned officer should reach in the account of the retiring officer on the day of his/her
retirement/completion of tenure.

3. In case of where only reporting officer is going to retire/demit office, he/she may be
allowed to give the report on his/her subordinates within one month of
retirement/demission of Office.

4, In case of where reviewing officer is going to retire/ demit office, the reporting officer may
be allowed to report on self appraisal within 15 days’ time so that reviewing Officer may
give his/her appraisal within one month of his/her retirement/demission of office.
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The aforesaid time schedule will be followed for the assessment year 2021-2022 and

onwards. L
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The PPS to Director/ Deputy Director (Admn.)/ Deputy Secretary
The Dean (Academic)/Dean (Research)/Dean (Examination)/Sub- Dean
All the Chief of the Centre's, AIIMS
The Prof.-in-charge, Computer Facility, AIIMS
All the Medical Superintendent/Addl. Medical Superintendent
All the Head of the Departments/ Sections/ Units, AIIMS
The Senior Financial Advisor/ Financial Advisor, AIIMS
The Superintendent Engineer, ESD, AIIMS
The Chief Administrative Officer / Sr. Administrative Officer/Administrative Officer
10. The Chief Nursing Officer/ All DNS/ All ANS
11. All Notice Boards . .
12. Sh. Pawan Kumar, Sr. Programmer, Computer Facility, AIIMS: with request to follow the
time schedule as per above circular.
(]Z./'-The Computer Facility, AIIMS: with request to upload the same AIIMS portal.
14. The Hindi Section : Kindly translate it into Hindi language and return back to the ACR
Cell for circulation
15. Officer Association / AIIMS Nursing Union / Karmachari Union
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